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TEXT FORMATTING 

General guidelines in writing the manuscript 

The manuscript should be written in Word, in the following manner: 

- Paper size: A4; 
- Margins: Normal 2.54 cm; 
- Use roman font (plain letters) to write the text, unless specified otherwise; 
- Line spacing: 1.5; 
- Footnote line spacing: 1; 
- Title font size: 14 pt; 
- Subtitles font size: 12 pt; 
- Text font size: 12 pt; 
- Footnote font size: 10 pt; 
- Tables, charts and figures font size: 10 pt; 
- Use Paragraph/Special/First line at 1.27 cm; 
- Text alignment: Justify; 
- Font color: Automatic; 
- Page numbering: Arabian numerals in lower right corner; 
- Do not break the words manually by inserting hyphens to continue the word in the next 

line; 
- Save the manuscript in the .doc format. 

Research article manuscript preparation 

The manuscript should be prepared in the following manner: 

Name and surname of the first author* 

* In the footnote: E-mail address: The institutional e-mail address is strongly recommended. 

Affiliation 

Name and surname of the second author 

Affiliation 

TITLE OF THE PAPER** 

** In the footnote: Optionally, include one of the following (or similar) information: 1) name and number 
of the project on which the paper was written: 2) the previous presentation of the paper on a scientific 
conference as an oral presentation under the same or similar name; or 3) the research presented in the 
paper was conducted while writing the PhD dissertation of the author. 

Abstract 

Abstract, within 100–250 words range, contains the subject, aim, theoretical and 
methodological approach, results and conclusions of the paper. 

Keywords: Below the abstract, five to ten key words should be written. Key words should 
be written in roman font and separated by commas. 

The paper can have maximum of three levels of subtitles. Subtitles should not be numbered. 
They should be used in the following manner: 

FIRST LEVEL SUBTITLE 

Second level subtitle 
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Third level subtitle 

Tables, charts and figures should be inserted in the following manner: 

- Above the table/chart/figure, center the name of Table, Chart or Figure, an Arabic 
numeral, and the title in roman font; 

- Below the table/chart/figure, the source should be cited in the following manner: 1) 
if the table/chart/figure is taken from another source, write down Source: and include 
the parenthetical citation information of the source; or 2) if the table/chart/figure is 
not taken from another source, write down Source: Processed by the author. 

Use in-text references according to Citing and referencing. 

Use the footnotes solely to provide remarks or broader explanations. 

REFERENCES 

References should be listed after the text of the paper, prior to the Resume in the following 
manner: 

- the first line of each reference should be left intended, and the remaining lines should 
be placed as hanging by 1.27 cm using the option Paragraph/Special/Hanging; 

- all the references should be listed together, without separating legal acts of archives; 
- the references should not be numbered; 
- list only the references used in the text. 

After the reference list, write the name and surname of the author, the tile of the paper and 
resume in Serbian in the following manner: 

Име и презиме првог аутора* 

* Фуснота: Имејл-адреса аутора: Препоручује се навођење институционалне имејл-адресе аутора. 

Име и презиме другог аутора 

НАСЛОВ 

Резиме 

Resume (Резиме) up to 1/10 length of the paper contains the results and conclusions of the 
paper which are presented in greater scope than in the abstract. 

Keywords (Кључне речи): Key words should be written in roman font and separated by 
commas. 

Review preparation 

A review should be prepared in the same manner as the research article, but leaving out 
abstract, keywords and resume. 

Book review preparation 

Book review should be prepared in the following manner: 
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Split the text into two columns. 

Name and surname of the author* 
* In the footnote: E-mail address: The institutional 
e-mail address is strongly recommended. 

Affiliation 

TITLE OF THE BOOK REVIEW 

Below the title place the image of the front 
cover; 

Below the image of the front cover list the 
book details according to the following rule: 

Name and surname of the author. Year of 
publication. Title of the book. Place of 
publication: Publisher, total number of 

pages. 

The text of the book review should be 
prepared following the guidelines of the 
research article preparation. 

 

 

 




